
 
 
 
 

I am a graduate with a strong desire to work in the publishing industry. 
I have experience in a publication environment and am highly organised. 

I am a professional, bubbly person, and will always give my best. 
 

Expertise 
 Mature and enthusiastic, with a strong work ethic 

 Proofreading and copy editing experience 

 Confident and skilled writer 

 Strong spelling, punctuation and grammar 

 Excellent IT skills including: Microsoft Office, Adobe InDesign, databases, WordPress, Google 
systems, social networking and some limited HTML 

 Able to multitask, self manage and prioritise 

 Quick and eager to learn new skills 
 

Relevant Experience 
Pugwash News – Publication Editor/Copy Editor – Oct 2006 to May 2010 
While completing my degree I was part of a team which produced forty issues of a fortnightly 
student newspaper. This honed my editorial skills, and gave me a range of experiences including: 
sourcing and writing articles, liaising with contributors, working with sub editors and designers to 
lay up pages, proofing drafts, and copy editing.  

I was involved with each issue from start to finish and gained insight into how a publication 
comes together and all the different elements of the process. We used Google Docs to submit and 
proof content and Adobe programs to lay up the paper. I oversaw every step, and signed off on all 
the design and copy, ultimately taking responsibility for the final publication.   

As Editor I had to work with a team of approximately 25 student volunteers contributing to the 
newspaper. My key roles were to proofread and edit articles, and to ensure the final product was of 
a professional standard suitable for the target audience.  

I consider my work with student media almost as valuable as my degree; balancing my editorial 
duties alongside my studies required time management and a high level of dedication, however the 
practical experience acquired has shown me that a publication environment is suited to my both my 
skills and my motivations.  My time at Pugwash gave me a taste of the world of editing and taught 
me many things which would be transferrable to your company.    
   
Freelance  – Proofreading for Sam North – Summer 2009 
My work with Pugwash News lead to Sam North requesting that I look over a manuscript for his 
upcoming novel (to be published Winter 2011). What started out as a search for typos became a 
discussion of the text, and my editorial input became valued enough that he offered me a further 
opportunity with two more manuscripts to edit and develop. This gave me an experience editing 
longer and more complex works of fiction.  
 

Other 
I manage and maintain a personal website, which features a blog and a portfolio of my work.  (I 
also have a second website for my canine writing.) Both the production of content and the work 
behind the scenes for both is done by myself.  

Additionally, I have written for the websites Unbored, Inside Uni,  PetStreet, and K9 Magazine –
movie/television reviews, articles on student life and canine stories/press releases respectively. I 
have recently become a monthly columnist for Intuition Magazine. Plus, I was published in our 
student union magazine and First Edition magazine. Finally, I have been posting my fiction work 
(and helping other budding young writers develop theirs) on FictionPress since 2003.  

I read regularly - magazines, blogs and novels – and love to educate myself on topics that I am 
passionate about.  I subscribe to The Bookseller newsletter, and recently became a Kindle addict.  
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Education & Qualifications 
BA (Hons) English & Creative Writing - University of Portsmouth – Oct 2007 to June 2010 
2:1 (graduated July 2010) 
During my time on my degree, I learned both about the history of literature and its place in the 
modern world, as well as the rules of language and the writer’s craft. I also studied what makes a 
good story, and the best ways of telling it, which allowed me to both produce my own work and 
critically asses the works of others.   
Specific units included: Screenwriting (Dissertation); The Short Story; Writing Stories, Telling Tales; 
Introductions to Literary History; Rewriting Literary History; Media Law; and The Creative Process. 
 

All further qualifications listed at highest level achieved:  
 

Advanced Highers ð Robert Gordonõs College, Aberdeen ð May 2006 
English, A; Modern Studies, B; Information Systems, B 
 

Highers ð Aberdeen Grammar School/RGC*, Aberdeen ð May 2005/2006* 
Mathematics, B; Drama*, B; Physics, C 
 

Standard Grades ð Aberdeen Grammar School, Aberdeen ð May 2004 
French, 1; Computing, 2; Chemistry, 2 
 

Achievements 
 My personal blog was voted one of the “Top 10 Student Blogs” by FreelanceStudents.co.uk 

 I attended Crufts as a member of the press in 2011 – a personal dream realised 

 My doggie website, Dogs In The News, has over 850 Twitter followers and reached almost 3000 
hits last month 

 I am regularly approached via both my websites with PR requests for various campaigns and 
initiatives  

 I have received Bronze, Silver and Gold Student Activity Awards for my involvement with 
Pugwash News 

 

Other Employment 
Portsmouth City Council – July 2010 to July 2011 
Admin Team Assistant; Adult Learning Disability Team 

Telephone Listening Company – May 2009 to Sept 2009 
Customer Helpline Advisor; NHS Swine Flu and Debenhams inbound campaigns 

University of Portsmouth/UPSU – Oct 2007 to July 2011 
Temp positions to help out where needed. Student registrations, election duties, bar staff etc 

Opito Oil & Gas Academy – Summer 2007/2008 
Office Assistant and Receptionist 

Tesco – May 2006 to April 2007 
Checkout Operator 
 

References 
Kerensa Chilton-Smith 

Admin Team Leader 
Porstmouth City Council, Kestrel Centre 
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Portsmouth, PO4 8LD 

Tel: 02392 684600 
Email: kerensa.smith@portsmouthcc.gov.uk 

Mike Cooter  
UPSU Marketing Manager 

(Staff member in charge of Pugwash - 
since left above workplace) 

Tel: 07941 871258 
Email: mike_cooter@hotmail.com 

 
Other referees available on request. For more information, or for samples of my writing, please see 

www.laurapatricia.co.uk  or www.dogsinthenews.co.uk  
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